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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 
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Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: John Kemp 
	SUPERVISOR'S CLASS: Water Res Engrg Assoc (Supv)
	personnel analyst: Kim De Mille
	personnel date: 03/28/11
	PERCENT OF TIME: 40%30%
	activity: POSITION SUMMARYUnder supervision of the Water Resources Engineering Associate (Supervisor), and general guidance of a Water Resources Technician II, the incumbent will receive training in the functions of the Water Quality Unit.  Must use good judgment and carry out all work assignments in a safe, economical and efficient manner and be aware of all potential hazards.  May perform administrative tasks in SAP such as time reports, program reports, requisitioning, work order notifications and other SAP functions.   Provides support to the Planner/Scheduler function.  Duties include, but are not limited to:ESSENTIAL FUNCTIONSThis position is permanent, full time, with a minimum 40-hour workweek and requires that the incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:Assists in the collection of water quality data for routine and special sampling programs including reservoir profiling, collection of chemical and biological samples on project reservoirs, open aqueduct, tunnels, pipelines and streams influent to project water.  Under supervision analyzes water quality samples including microscope analysis of biological samples, nuisance aquatic organisms and bacterial indicators of fecal contamination.  Incumbent will be required to operate automotive vehicles on public roadways; travel to remote areas within the field division.Operates, transports and performs minor maintenance to the Unit's 22 foot pontoon boat and trailer.  Maintains and performs calibrations and minor maintenance to the Unit's remote Water Quality Data Monitoring stations.  
	classification: Water Resources Technician I
	appointee: Vacant
	dwr position number: 2620-3044-x8x
	sap personnel no: 
	sap position number: 50002523
	division: SFD/Engineering Branch/Water Quality
	mcr: 1
	percent 2: 30%
	activity2: Assists in preparation of reports and memoranda.  Keeps records and files of water quality data.  Assists in operation maintenance of small water treatment plant.  Assists in processing and entering water quality data into data storage, and conducts machine data processMust have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division is necessary to perform the requirements of this position.SPECIAL REQUIREMENTSStrength and ability to move and carry up to 60 pounds; ability to bend, stoop, stretch and work on uneven terrain along water ways and from a boat; ascend/descend stairways and climb ladders.  Required attending the Division's OP-2 class and be certified as a worker and/or switch person, in compliance with State Water Project regulations.Overtime may be required, based on work needs.  This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.Must be able to operate computers and learn/know appropriate programs.
	supervisor name: John Kemp
	employee name: Vacant


